[image: image1.emf][image: image2.emf]            


[image: image3.png]


[image: image4.jpg]


[image: image5.wmf]H

e

a

c

h

a

m

J

u

n

i

o

r

S

c

h

o

o

l




The Headteacher will consider the following points before authorising holiday leave:

1. The  child’s previous attendance history

2. The age of the child

3. The child’s stage of education

4. The time of year (SATs or exams)

5. The nature of the trip (an exceptional experience)

6. Whether the parents are restricted in terms of leave from their employment
7. Occasional days will not be authorised.

The law states that schools have the ‘discretion’ to grant up to 10 days authorised absence in a school year.


PLEASE READ IMPORTANT NOTES ON REVERSE

HOLIDAYS
Holidays in term time are not encouraged but we recognise that it is often unavoidable.

New statutory regulations for pupil registration and absence came into force in September 2006.  A Headteacher has the discretion to grant ‘up to ten days’ absence in one academic year for ‘holiday leave’ in special circumstances such as;

· For service personnel and other employees who are prevented from taking holidays outside term-time if the holiday will have minimal disruption to the pupil’s education.

Any absence beyond this, or absence for ‘unacceptable reasons’ will be recorded as ‘unauthorised’ and recorded as such on a pupil’s school record.

Leave for exceptional or compassionate reasons will be dealt with on a case by case basis.  Attendance records for the school have to be reported to the local authority.

Unacceptable reasons for absence include shopping, birthdays or occasional days out.  Please see the school policy on attendance for more details.

If you do need to take your child out of school for any reason, other than illness or medical appointments, please fill in this absence form.

It is vitally important that children are not absent during the period between Easter and May 22nd 2010, or during the assessment week itself when all children will be undertaking their National Curriculum Assessment tests.  Absence will not be approved during the assessment week which takes place  May 14th to May 22nd  2010.

Please note that we do not provide work for children to complete while on holiday 
absence.

Your application will be considered by Mrs Darley and replied to asap. 

PUPIL LEAVE OF ABSENCE  FROM SCHOOL APPLICATION





HEACHAM JUNIOR SCHOOL





To be completed by parent





Name of Child(ren): 								Class: 		








Reason for application: 											





														








First date of Leave: 						  





Last date of Leave: 							No. of days absent: 			








Signature of parent: 						Tel: 					











To be completed by Headteacher


Approved    (	         Declined    (	      Needs further discussion with parent    (





Other comments: 												





														





														








Signature of Headteacher: 						Date: 					
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