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Aims and objectives

This policy aims to give new pupils the best possible opportunity to settle quickly into their new teaching and learning environment.
We are committed to ensuring that when transferring from other establishments there is a minimum disruption to children’s education. We also believe that it is important that children feel safe and secure from the very beginning.

The majority of our pupils transfer from Heacham Infant School at the end of Year 2. In the summer term of that year members of staff visit the school while it is in session. They meet and talk with the children in small groups; questions are answered and the format of induction day is explained to them.

There are several mmetings between the staff of the two establishments when individual pupils are discussed. If any statement reviews take place during the final year of Infant School the junior school is represented.

Transfer information  includes:

· Key Stage 1 Assessment Levels

· Other Teacher Assessments

· Samples of work

· IEPs

· Statement of Special Needs

All Year 2 Pupils:

· spend a whole day in the summer term at Heacham Junior

· meet members of the school staff and spend time with their new class teacher (if possible)

· experience daily routines such as break and lunchtime

· have the opportunity to familiarise themselves with the geography of the school building

· accompany their parents to a meeting and ask questions of stff so that fears can be allayed.

This policy was agreed at a meeting of the full governing body 20th May 2010
Review Date:  Summer 2012













